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Search for a Job Announcement

Select “Search” and 
a drop down will 
appear that will 
allow you to search 
by keywords or 
location.

John
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• After your initial 
search you can add 
filters to better define 
your search.  Filters 
are located on the left 
side of the screen.

• You can save your 
search by selecting 
“Save This Search.”

• Select a job 
announcement for 
more information on 
the job and to apply 
for it. 

Select a Job Announcement
John
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Review Announcement and Apply

Select “Apply” to begin the 
application process.

John
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Select a Resume

• Preview the appropriate resume for 
the position as well as any required 
documentation. 

• Select the resume you wish to use 
and then select “Save & Continue.”

John
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Add Documents

Select or add any required 
documents you wish to use and 
then select “Save & Continue.”

If you wish to add an SF-50 you can 
access a copy of your latest at either 
of the sites below.  Save a copy to 
your computer and then upload it by 
selecting “Add Document.”

TWMS:  
https://twms.navy.mil/login.asp

DCPDS Portal:   
https://compo.dcpds.cpms.osd.mil/

John
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Review and Acknowledge
• Review your package for 

completeness. 

• Place a check mark in the “I 
acknowledge that I have reviewed 
my resume and documents” box.

• Select “Save & Continue.”

John

7



Logistics Solutions for the Warfighter

Demographics

• If you wish you can include 
your demographics.

• You can also share how you 
heard about this job.

• Select “Save & Continue.”

John
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Certify and Continue to Agency Site
• Insert a check in the “I 

certify” box and select 
“Continue to Agency 
Site.”

• You will leave USAJOBS 
and be sent to Marine 
Corps application 
system.

John
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Transition to Application Manager

• USAJOBS will take applicants to 
Application Manager to complete 
their application and assessment 
questionnaire.

• Application Manager is a separate 
Federal system from USAJOBS.

• Application Manager is used to 
collect applications and assessment 
information for USA Staffing and 
allows applicants to manage their 
application submissions.
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Application Manager

Application Manager also allows 
applicants to:

• Track application packages.

• Upload documents.

• Access copies of previously 
submitted application packages.

• Obtain detailed application 
status and notification for 
announcement.
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Application Manager – Link to USAJOBS

• The first time applicant logs into 
Application Manager, they must 
enter their SSN and Name.

• It’s important that it match the 
information in USAJOBS to 
provide the future link of the two 
accounts.
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Biographic Data

Application Manager will prompt the applicant to complete each piece of the application.
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Eligibility Questionnaire

The Eligibility section asks questions regarding veterans preference and lowest grade acceptable.
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Specialized Experience

Applicants will then address statements related to possession of specialized experience for the position.

15



Logistics Solutions for the Warfighter

Task Questions

Applicants are then prompted to address task based question linked to key knowledges, skills, and abilities.

16



Logistics Solutions for the Warfighter

Re-Use Documents

System allows applicants to attach or re-use other documents you might have previously submitted to other 
vacancy announcement.
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Upload Documents

If you don’t want to re-use documents or if you forgot to attach document at the beginning, applicants get 
another opportunity to upload resumes, SF-50’s etc.
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Submit My Answers

You submit your application on this page.  You can also use the buttons on the left part of the page to 
review and make changes to your application before you submit it. 
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Confirmation Message

Applicants will receive a confirmation message on-line and via email when submission is complete.
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Vacancy Status

Within Application Manager 
applicants can also view the status 
of their application packages.
• Complete
• Incomplete
• Not Submitted
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Vacancy Details Page

Details page allows applicants to view 
the detail of a vacancy.
• View job announcement
• Change answers (if open)
• Add documents
• View/print answers
• View status of 

assessments/documents
• View notices/messages
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Four Steps to Successful Submission
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