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Physical Inventory Overview |esiss

rovides the ability to manage and schedule physical inventories for:

tock Numbers within:
a Warehouse.
a Facility/Facilities within a Warehouse.
A Zone(s) within a Facility/Facilities.
Specific Location(s).
Specific Inventory Segment Code(s).

subset (or combination of subsets) of criteria by:
Reportable Commodity Types.

LIN TAMCN(s).

Stock Number(s).

Condition Code(s).

Location(s).

Container ID(s).

Owning DoDAAC (s).

Project Code(s).
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In order to Create/Add a Physical inventory
from DPAS, navigate to the Physical
Inventory link from the Materiel
Management menu.
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e Manage Physical Inventory page displays.

lect the Add button — The first page of the Add Physical Inventory pop-up displays.
1e Search Criteria area can be used to find existing inventories needing to be
anaged.
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Generating The Physical Inventory felt

'hysical Inventory

ictions
ype

Physical Inv Visible
xecution Type

AT Inventory
lode

> - Inv Segment Cd
.- Stock Nbr

> - Location

>ancel

Next »

Choose an Inventory Type from the
Inv Type drop-down.

Select an Inventory Execution Type
from the Inv Execution Type drop-
down.

Choose an Inventory Mode from the
Inv Mode drop-down.

Select the Next button — The second
page of the Add Physical Inventory

pop-up displays.



M Generating The Physical Inventory DPAS

 The second page of the Add Physical
Inventory pop-up displays.

_ e Unless the Inventory is for a specific TAMCN,
S * leave the default value of Optional for the
- i LIN/TAMCN field.

N e Unless the Inventory is for a specific Stock
! Number, leave the default value of Optional
o for Stock Nbr(s) field.
e Select the Next button.
ack Next » TIPS:
v' If the Inventory is to only include a
1cel LIN/TAMCN, the option of selecting a Stock

Number is not allowed. Only one
LIN/TAMCN can be selected per inventory.

v" If the Inventory is to include one or several
Stock Numbers, the LIN/TAMCN value is
defaulted to Optional.
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Add Physical Inventory
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B
ct items from a listing of all available items:

ct the Browse button to the right of the field.

ose the Select button to the left of one or several records.

ose the Selected tab to verify all needed criteria is selected.

ose the Take Selected button — The Add Physical Inventory page displays.

ct the Next button - The third page of the Add Physical Inventory pop-up
lays.

e fields have the ability to include one or more criteria. They can be identified

A () in +ho Fiald narmmoa
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The third page of the Add Physical
Inventory pop-up displays.

Unless specifying a particular Facility, leave
the default value of Optional for the
Facility/Facilites field.

Unless a specific Zone is required, leave the
default value of Optional for Zone(s) field.
Unless a certain Location is needed, leave
the default value of Optional for Location
field.

Unless specifying a Container, leave the
default value of Optional for Container ID
field.

Select the Next button - The fourth page of
the Add Physical Inventory pop-up displays.



M Generating The Physical Inventory DPAS

ical Inventory

s
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DAAC

» Commodity Type(s)

el

Next »

The fourth page of the Add Physical
Inventory pop-up displays.

Unless specifying a certain Condition Code
to be inventoried, leave the default value of
Optional for the Condition Cd(s) field.
Unless specifying a an Owning DoDAAC,
leave default of Optional for Owning
DoDAAC field.

Unless a particular Project Code is needed,
leave the default value of Optional for Prj
Cd field.

Unless a particular Commodity Type is
needed, leave the default value of Optional
for Reportable Commodity Type(s) field.
Select the Next button - The fifth page of
the Add Physical Inventory pop-up displays.



Generating The Physical Inventory el

S 8  Select a value from the Inv Release Type
ST drop-down list.
rediate Release ‘@ » Verify Scheduled Start Dt is equal to current
Start Dt date

' .
-ompletion Dt e Enter the Expected Completion Dt.
: * Select the Next button - The sixth page of
emarks the Add Physical Inventory pop-up displays.
K Nex‘t >
el

tory Release Types include:

'— Planned Only — The inventory is not released or scheduled to be released.

- Immediate Release — The inventory is released on the completion of the next
kground process.

 — Scheduled Auto Release — The inventory is released on the assigned

eduled Start Date.



Fruager Py dvimsmi bty Bratem

Generating The Physical Inventory felt

ysical Inventory

tions
enter
VENTORY

> multiple inventories?

ount

3)

el
URNE, WALTER x
KS, DAVID *

Jack

d ® Cancel

Select the cost center to perform the work
from the Cost Center drop-down list.
If you choose Yes from the Split into
multiple inventories drop-down list, the
Split Count field displays.

* Enter the number of inventories into

the Split Count field.

Select the people to conduct the
inventories from the Personnel field.
Choose the Add button — The inventory is
placed in the process queue for generation.



Questions?




2 pdate Physical Inventory x

Instructions
Physical Inv Nbr

* Inv Release Type

IRL - Immediate Release '®
Scheduled Start Dt

mmmmmm m
Expected Completion Dt
V252014 m
Add I Egit Remarks
Remarks
CHANGED TO IMMEDIATE RELEASE DUE
TO PENDING AUDIT pCt Y Paysical

History Remarks I @
e O, Oy
Release

Cancel OO ITIY

ct the Edit button to the left of the inventory to be updated - The Update
sical Inventory pop-up displays.

igate through the wizard to the field(s) which need updated.

ate the field(s).

ct the Update button.

Edit process walks you through the same screens as the Add process. Only

ntories in OPD (Open Planned) or OSC (Open Scheduled) status can be edited,
ning that inventory cannot be edited if already initiated or if cancelled.



Assign Physical Inventory x

Assign Physical Inventory
Cost Center

* Personnel
OSBOURNE, WALTER v @

Update ® cCancel

Choose the Expansion Arrow to the left of the inventory to be assigned.
Select the Assign button.

Choose the person to be assigned from the Personnel drop-down list.
Select the Update button.

TIP:

v" Only personnel who are associated with the Cost Center assigned to the
inventory will display for selection.



Pcancelling A Physical Inventory

Cancel Physical Inventory s

Instructions W | [P Y SretiesmmOta Y Dweces Compieten Ot

Cancel Physical Inventory
Are you sure you want to cancel this Physical Inventory? —
History Remarks

RELEASED BY MISTAKE

Submit ® cCancel

Select the Cancel button to the left of the inventory to be cancelled.
- The Cancel Physical Inventory pop-up displays.
Enter optional History Remarks.
Select the Submit button - The inventory is removed.
The Cancel option is not available for inventories in OPD (Open Planned), OSC
(Open Scheduled), CCN (Closed Canceled) or CRC (Closed Reconciled) statuses.



he Manage Physical Inventory page displays.

Inly inventories in OPD (Open Planned) or OSC (Open Scheduled) status can be
eleted.

elect the Delete button to the left of the inventory to be removed — The Confirm
elete pop-up displays.

nter the History Remarks (optional) .

elect the Delete button (optional).

he inventory is removed from the Results Grid.
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hysical Inventories are essentially conducted by counting, verifying, and writing
own inventory results. These results are recorded in DPAS producing a report of
verages and shortages.



Printing The Original Inventory

Report
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IPAS » Catalog Mgmt = Matenel Mgmt « AIT Mgmt «

2port M
flew Reporis

Instructions

anager

Schedule Reporis

Search Criteria

Report Category  All

Physical Inventory Reconciliation Summary Online - User Initiated,

Report/Fonm All
Report Definitions i+ Grid Options =
Rpt Id Rpt MName
LPWHRI1S | Fiscal Year
LPWHR21 Physical Inventory
LEWHRZ20
LPWHRZ20 Physical Inventory Reconciliation Detail
LPWHRA43 | Service Lewvel
LPWHRA4S5 | Lost Gear
LPWHRG3 Shipment Planning - Pending
LPWHRG4 Shipment Planning - Awaiting Shipment
2] -

Customer Mgmt =

- Report Type All

O Search

T Rpt Type

Online - User Initiated,

Form

Online - User Initiated,
Online - User Initiated,
Online - User Initiated,
Online - User Initiated,
Online - User Initiated,

» » 10 items per page

Reset

hd
Owner View/Delele

Owner View/Delele
Owner View/Delete
Owner View/Delele
Owner View/Delete
Owner View/Delele
Owner View/Delete

Warehouse Magmt »

Rpt Category
Metrics
Inventory
Inventory
Inventory
Metrics
Metrics
Metrics
NMetrics

 Navigate to Report Manager > Schedule Reports.
~ Select LPWHR21 Physical Inventory Report.

Master Data Mamt = History Ingquiries

Report Manager =



Printing The Original Inventory e
Report

Open Warehouse Actions (9367) o
MyDPAS v  Catalog Mgmt v  Materiel Mgmt + = AIT Mgmt ¥ = Customer Mgmt ¥ = Warehouse Mgmt ¥ Master Data Mgmt *  Inquiries ¥ History Ing

s v Report Manager v

Report Manager

View Reports Schedule Reports

Instructions v
Search Criteria a
Report Category All v Report Type Al v
Report/Form All v
Q, Search ) Reset
Report Definitions £+ Grid Options v
Rpt Id Rpt Name T Rpt Type T Rpt Category
LPWHR15 | Fiscal Year Online - User Initiated, Owner View/Delete | Metrics

LPWHR20 | Physical Inventory Reconciliation Summary Online - User Initiaied, Owner View/Delete = Inventory

LPWHR20 | Physical Inventory Reconciliation Detail Online - User Initiated, Owner View/Delete  Inventory
LPWHRA48 | Service Level Online - User Initigied, Owner View/Delete  Metrics
LPWHR4SE | Lost Gear Online - User Initiated, Owner View/Delete | Metrics
LPWHRGE3 | Shipment Planning - Pending Online - User Initiated, Owner View/Delete Metrics

LPWHRE4 | Shipment Planning - Awaiting Shipment Online - User Initiated, Owner View/Delete Metrics
] < > L] 10 v | items per page 1-8
Report Parameters
* Physical Inv Nbr Sequence Nbr Sort By

Select an Item Select an ltem v Optional v Ascending X v

Submit/Schedule
* Export File Format Schedule DUTm Sharing Remarks
Select an ltem v 08/14/2015 1313 o Private v ~/ Submit

 Report Parameters Populate.
 Enter Physical Inventory Number.
 Select Export File Format, then choose Excel Format.



Entering Results Into DPAS

Manage Physical Inventory + Aca © Grid Cptions v
! 1t
Physical inv Nor T FaciltyFacilites a T Zone(s) T Locaion T Reportatie Commodity Type(s) T ConditionCdo(s) T iwType T invExecutonType T invSegmentCd T CostCel
PV -
®© Cancel COLPIVO31114131858422 Physical inv AIT - AIT inventory 99
Visinle

* Select the Expansion Arrow to the left of the inventory conducted.
e Select the Conduct button.




Entering Results Into DPA

Fruager Py dvimsmi bty Bratem

i OPAS

inventoned items © Cnd Optons ~
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>l v«

w Invertory 38 Compiets & Cancel

* Enter inventoried results into the Inventoried Qty field.
= Enter quantify of zero if asset is not found.

e Enter inventoried date and time into Count Dt/Tm field.

* Enter optional Remarks.

e Enter optional History Remarks.

e Select the Save button before navigating to the next page
= The Records Saved pop-up displays.

e Select the OK button.



Mass Update Method
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* Select the checkboxes for all the lines that need mass
changed.

e Enter the quantity into the Change Inventoried Qty field.

e Enter the date and time into the Change Count Dt/Tm field.

e Choose the Apply Changes button.

 The Apply All checkbox can be selected to mass change all
lines on the specific page. Up to fifty records can be changed
by choosing 50 from the Items per page drop-down list.




Add Inventoried Items

INESNUCons
* Stock Nbr Lo
8415015554038 @ = E0000000000001 555550
i Location id i Contamer id
c21A

- Cptianal @
* Comd Cd = Inventoried Oty
A= Bl (wd'o Queal])

R
= Count DUTm
AAIVED 1S 1200 AM &

* Orwning DoDAAC Prj Cd
METTS0| .

Orpticanal @

elect the Add button — The Add Inventoried Items pop-up displays.
nter the item’s stock number in the Stock Number field.

nter or browse for the inventory control number of the item in the ICN field.

elect the item’s location using the Location Id Browse (...) button.
nter the item’s Container Id, if applicable.



Add Inventoried Items

INESNUCons

* Stock Nbr Lo
B415015554038 @

i Location id
C21A,

* Cond Cd

A - Svchil(wd'o Qual}
= Count DUTm

AAIVED 1S 1200 AM &
* Onwniing DoDAAC

elect the condition code of the item in the Cond Cd drop-down list.
nter the quantity in the Inventoried Qty field.

elect the items Owning DoDAAC from the drop-down list.

“hoose a Prj Cd, if applicable.

elect the Add button.

'our entry will be added to the gridline of your Physical Inventory.



Verify all entries are complete.
Select the Mark Inventory as Complete button.

Physical Inv Status for the record changes to OUR — Open —
Unreconciled.




Questions?




Reconciling The Physical Inventory

conciliation process enables the DPAS user to determine what actions to take
ng all overages and shortages resulting from an inventory.

ole Actions to take:

Overages:
= |ncrease Inventory
= No Action Taken
= Recount
Shortages:
= Decrease Inventory
= Recount
= Report of Survey
= Suspected Loss
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Situation: Inventory is complete and is now
ready to reconcile.

* Navigate to Physical Inventory from
the Materiel Management menu



Reconciling The Physical Inventory

Manage Physical Inventory =+ Add © Grid Options v
»
Physical inw Nbr Y FacyFacilites 4 Y Zone(s) Y Location Y Reportable Commodity Type(s) T CondionCd(s) Y inwType Y InvExecutionType Y invSegmentCd Y C
PV
© Cancel SATPIVO12114120423491 Physical Inv AIT - AIT Inventory ]
PIV - ton
© Cancel SATPIV012114132017657 Physical inv  AIT - AIT Inwventory 2_"_“:;‘;’;"‘ - a
Visitle e
PV
» © Cancel SATPIVO30414093049847 Physica AT a
Vis ®
1 |y LLA al
:I © Cancel SATPIV031914140307864 Ph = : ]
=
Physical lnv Nbr Y Sequence Nbc a Y Personnel Y Owning C
ooondo & Inv Report SATPIVO31914140307864
- < > Bl 10 v items per page
PIV -
© Cancel SATPIV021914123754707 WAREHOUSE Physical Inv  AIT - AIT Inventory 9
- L » > 10 v Rems per page 1-5of5ems

After an inventory is Marked as Complete, the Physical Inventory
Reconciliation background process needs to run before it can be reconciled.
This is a batch process and should take approximately 10-15 minutes to
complete.

» Select the Expansion Arrow to the left of the inventory to be reconciled.
* Choose the Reconcile button.
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« Save Chanpes « Comgiste Reconomason  © Cancel r

)Inly assets which were identified as an overage or shortage will appear to be
econciled. Expected counts do not display. If the inventory was perfect (no
verages or shortages), the inventory would go directly to Closed Reconciled
tatus.

Select the Analyze button to the left of the Stock Number to be reconciled —
The Analyze Inventory Discrepancy page displays.

View the Stock Number information.

Choose the Close button.
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Records have been saved successfully.
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Reminder
Reconciliation options are as
followed:

Overages:

Increase Inventory

* No Action Taken

*  Recount
Shortages:

* Decrease Inventory

*  Recount

*  Report of Survey

Suspected Loss

Select a value from the Action to Take drop-down list for all discrepancies.
Choose the Save Changes button — The Records Saved pop-up displays.

Select the OK button.

If Recount is selected, a new Physical Inventory will be auto-generated for that

individual Stock Number.
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Completing The Reconciliation jesiss

nanges

 Comolete Reconclialien  © Cancel

Select the Complete Reconciliation button.

The Save Changes button can be used
during the Reconcile process even if
the inventory reconciliation is not
going to be completed at that time.
The changes will display when
returning to finalize the inventory.
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s Printing The Reconciliation Report 5545

he Physical Inventory Reconciliation Report is used to change inventory
uantities using the Inventory Update process.

On the Manage Physical Inventory page, select the Display All Statuses

checkbox.

Search for the Inventory Number to be printed.

Choose the Expansion Arrow to the left of the record.

Select the Reconcile Report (sub) button.

Choose the Show All button from the Records to Show pop-up.

Select the Open button (step not shown).

Print the Physical Inventory Reconciliation Report.



Questions?




