
Department of Defense 

Voluntary Protection Programs Center of Excellence 

Development, Validation, Implementation and 
Enhancement for a Voluntary Protection 

Programs Center of Excellence (VPP CX) 
Capability for the Department of Defense 

Department of Defense 

Voluntary Protection Programs Center of Excellence 

Occupational Safety and Health 
Administration (OSHA) Recordkeeping 

and North American Industry 
Classification System (NAICS) 

Determination 



Objectives 

After this training you will be able to: 
• Explain the history of OSHA recordkeeping 
• Identify recordable and non-recordable 

incidents 
• Maintain accurate injury and illness records  
• Identify requirements for NAICS code 

determination 
• Compare Total Case Incident Rate (TCIR) and 

Days Away, Restricted, and Transferred 
(DART) case rate. 
 



OSHA Recordkeeping History  

• 1971 – Recordkeeping required 
• January 19, 2001 – New rule 

published 
• January 1, 2002 – Effective date 
• January 1, 2005 – Federal 

Agencies required to maintain 
OSHA 300 Logs and report to 
Bureau of Labor & Statistics 
(BLS). 



Importance of Recordkeeping 

• Trend Analysis for the site 
• Outreach/intervention by OSHA 
• Assists BLS 

– Generates statistics on Injury/Illness 
• VPP application requirement.  



OSHA Injury and Illness Recordkeeping 

5 Step Process 
 
 
 
 
 

Key References: 
• 29 CFR 1904 
• OSHA Recordkeeping Handbook 
• Both available from www.osha.gov  

 

http://www.osha.gov/


Identifying Work Related Incidents 

• Work-relatedness is presumed for injuries 
and illnesses resulting from events or 
exposures occurring in the workplace, 
unless the case fits one of the exceptions 
allowed by the paragraph 1904.5 of the 
standard.  

• If an event or exposure in the work 
environment significantly aggravates a pre-
existing condition, it is also considered 
work-related.  

• OSHA Recordkeeping and Workers’ 
Compensation rules are NOT identical.  
Not all compensable cases are recordable. 



Recordable Incidents   

• Recordable work-related injuries and 
illnesses are: 
– Death  
– Days away from work 
– Restricted work or transfer to another job 
– Medical treatment beyond first aid 
– Loss of consciousness 
– Standard Threshold Shift in hearing in one or both ears 
– Musculoskeletal disorders that require medical 

treatment 
– Diagnosis of a significant injury/illness by a physician 

or other licensed health care professional. 



Non-Recordable Incidents  

• The following are not considered   
recordable: 
– Visits to the doctor or health care 

professional for observation or 
counseling only 

– Diagnostic procedures 
– Colds, flu, and blood donations 
– First aid: 

• OSHA has published an inclusive list of 
first aid measures 

• If a procedure is not on the list, it is 
considered “medical treatment.” 



First Aid 

• First Aid consists of the following: 
– Using a non-prescription medication at 

nonprescription strength 
– Administering tetanus immunizations 
– Cleaning, flushing or soaking wounds on the 

surface of the skin 
– Using wound coverings such 
    as bandages, gauze pads, or 
    butterfly bandages 
– Using hot or cold therapy. 

 



First Aid  

• Other injuries considered First Aid 
are: 
– Using any non-rigid means of support, 

such as: 
• Elastic bandages 
• Wraps 
• Non-rigid back belts, etc. 

– Using temporary immobilization 
devices while transporting an accident 
victim  

– Drilling of a fingernail or toenail to 
relieve pressure 

– Draining fluid from a blister. 
  



First Aid 

• Also: 
– Using eye patches 
– Removing foreign bodies from the eye 

using only irrigation or a cotton swab 
– Removing splinters or foreign materials 

from areas other than the eye by: 
• Irrigation 
• Tweezers 
• Cotton swabs 
• Other simple means.  



First Aid  

• Finally: 
– Using finger guards 
– Using massages 
– Drinking fluids for relief of heat 

stress.  
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 OSHA Forms 

• OSHA Form 300,  
Log of Work-Related  
Injuries and Illnesses 

 
• OSHA Form 300A, 

 Summary of Work-Related 
 Injuries and Illnesses 

 
• OSHA Form 301, Injury 

and Illness Incident Report 
 



OSHA Form 301 



Mishap/Injury Reports 

 July 20, 2009, a fuel truck operator 
reported to his supervisor that he had 
developed a rash on both forearms. 
Employee reported to base clinic and 
was diagnosed with dermatitis that 
was attributed to handling fuels and 
lubricants. Employee was transferred 
to a non-fuel related job for two 
weeks and was given over the 
counter skin cream.  

October 16, 2009, an airplane 
mechanic smashed left thumb while 
removing an engine from an aircraft.  
Employee reported to the base clinic 
where an x-ray revealed a broken 
finger causing him to miss 15 days of 
work.   

  

January 14, 2009, a warehouse 
worker was working in receiving 
opening boxes with a pocket knife. 
She cut the palm of her left hand 
which required five stitches, and 
ibuprofen at 800MG. She was 
released to return to work where she 
was assigned light duty for 5 days. 

April 1, 2009, an office administrator 
slipped on frayed carpet frayed 
carpet at the threshold to her office 
and bruised her hip. She reported to 
the clinic and was given a 
prescription for pain and returned to 
work the next day. 

  

  

  



OSHA 300 



OSHA FORM 300 



OSHA 0Form 300A 



OSHA 300a 



Annual Summary – OSHA 300A 

• Federal establishments certification 
– The senior establishment management official 
– The head of the Agency for which the senior 

establishment management official works, or 
– Any management official who is in the direct chain 

of command between the senior establishment 
management official and the head of the agency 
head 

• Must post for 3-month period from February 1 
to April 30 of the year following the year 
covered by the summary 
 



Calculation for TCIR 

• 3-Year TCIR Calculation: 
add the number to calculate 
3-year TCIR of all recordable 
injuries and illnesses for the 
past 3 years [combined total 
of columns H, I, and J from 
the OSHA 300 log] and 
divide by total hours worked 
for those years, then multiply 
the result by 200,000.  



Calculations for DART 

• 3-year DART Rate Calculation: 
To calculate 3-year DART rate, 
add the number of all recordable 
injuries and illnesses resulting in 
days away from work, restricted 
work activity, and/or job transfer 
[combined total of columns H and 
I from OSHA 300 log], divide by 
total hours worked for those 
years, then multiply x 200,000. 



E-VPP Tool Injury and Illness Rates Entry 

• Only Site Coordinators and higher can enter 
Injury and Illness Rates 

• Click the Site tab on the Site Menu 
 Click the Site 

Tab 



E-VPP Tool Injury and Illness Rates Entry 

Click the Manage Yearly 
Site Injury & Illness Rates 



E-VPP Tool Injury and Illness Rates Entry 

• To enter rates click the blue link under the 
title of Manage Yearly Site Injury & Illness 
Rates 
 Click Enter New Yearly 
Rates to enter new data 



E-VPP Tool Injury and Illness Rates Entry 

• Fill out chart with all pertinent 
information for the Injury and Illness 
Rates 
 



For More Help 

• OSHA’s Recordkeeping Page 
 http://www.osha.gov/recordkeeping/ind

ex.html 
• OSHA Regional Recordkeeping 

Coordinators 
• DoD VPP Center of Excellence 

website http://vppcx.org 
Safety and Health Training 
– Recordkeeping Decision Making Process 
– OSHA Recordkeeping and NAICS 

Determination 
– Recordkeeping and Reporting Occupational 

Injuries and Illnesses 

  
 

 

http://www.osha.gov/recordkeeping/index.html
http://www.osha.gov/recordkeeping/index.html
http://vppcx.org/
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VPP Requirements for NAICS Codes  

• There are two main VPP application 
requirements in regards to the NAICS 
Code: 
– A VPP application requires a NAICS Code 

identification 
– The site’s most recent 3-year combined TCIR 

and DART rates must be below at least 1 of 
the 3 most recent years published BLS rates 
for the site’s NAICS Code 



Primary Activity 

• “Primary Activity” is the key to 
performing a NAICS Code search  

• Identify the primary activity by: 
– Reviewing the installation’s primary 

mission, i.e., the reason the installation 
was built or the service provided to 
tenant activities 

– Determining the activity that utilizes the 
most employees 

– Determining the activity that generates 
the most revenue.  

 



NAICS Code Search Example 



2006 BLS Incidence Rate for Occupational 
Injuries/Illnesses 



Example Comparison of TCIR and DART 

Year Site 
Rate 

Site  
Rate 

BLS 
Data 

BLS 
Rate 

BLS 
Rate 

TCIR DART Year TCIR DART 

2004 5.5 2.4 2004 4.8 2.7 

2005 5.1 2.9 2005 4.4 2.6 

2006 4.3 2.2 2006 4.4 2.6 

3-Year Combined 4.7 2.6 

Aircraft Manufacturing – NAICS 336411 



Discussions with OSHA VPP Office 

• Sites should initiate 
discussions concerning 
the appropriate NAICS  
Code with their Regional 
or Area OSHA VPP office 
early in the VPP 
preparation process. 



Summary  

In this training you learned about: 
• The history of OSHA recordkeeping 
• Recordable and non-recordable incidents 
• Maintaining accurate injury and illness records  
• Identifying requirements for NAICS code 

determination 
• The Total Case Incident Rate (TCIR) 
• The Days Away, Restricted, and Transferred 

(DART) case rate. 
 



References 

• Occupational Injury and Illness Recording and Reporting 
Requirements – Federal Register #66:5916-6135 
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p
_id=16312&p_table=FEDERAL_REGISTER 

• OSHA Forms for Recording Work-Related Injuries and 
Illnesses 
http://www.osha.gov/recordkeeping/new-osha300form1-1-
04.xls 

• Bureau of Labor Statistics 
  http://www.bls.gov/iif/oshsum.htm  
 OSHA Recordkeeping Handbook  
 http://www.osha.gov/Publications/recordkeeping/OSHA_3245

_REVISED.pdf#search=%22OSHA%203245-
09R%202005%22 
 

 
 

 

http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=16312&p_table=FEDERAL_REGISTER
http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_id=16312&p_table=FEDERAL_REGISTER
http://www.osha.gov/recordkeeping/new-osha300form1-1-04.xls
http://www.osha.gov/recordkeeping/new-osha300form1-1-04.xls
http://www.bls.gov/iif/oshsum.htm
http://www.osha.gov/Publications/recordkeeping/OSHA_3245_REVISED.pdf
http://www.osha.gov/Publications/recordkeeping/OSHA_3245_REVISED.pdf
http://www.osha.gov/Publications/recordkeeping/OSHA_3245_REVISED.pdf


Knowledge Check 

1. While some OSHA standards impose their own special 
recordkeeping requirements, the two key OSHA 
references for overall injury/illness recordkeeping 
requirements are:  
a. 29 CFR 1904 
b. 29 CFR 1910 
c. 29 CFR 1925 
d. OSHA Recordkeeping Handbook 
 

2. Federal agencies have been required to maintain 
OSHA 300 logs since: 
a. 1982 
b. 1971 
c. 2005 
d. 2001 

 



Knowledge Check 

3. If an employee sustains an injury, and then returns to 
normal duties after receiving “first aid” treatment 
provided by base clinic personnel, the injury is not 
required to be recorded on the OSHA 300 log.   
a. True 
b. False 
c. It depends on the specific type of first aid treatment 

provided 
 

4. For any given set of injury/illness cases recorded on a 
site’s OSHA 300 log, the site’s TCIR may be greater 
than its DART, but the DART can never be greater than 
the TCIR.  higher  
a. True 
b. False   

 



Knowledge Check 
5. Under Workers Compensation Program rules, 

employees may only receive compensation for OSHA 
recordable injuries and illnesses.   
a. True 
b. False 
 

6. A tenant command on a military installation is pursuing 
VPP recognition, but the installation as a whole is not.  
For purposes of applying to OSHA for VPP recognition, 
the tenant should select its NAICS code based on.     
a. The primary mission of the installation 
b. The primary mission of the tenant 
c. The combined mission of the installation and the tenant 
d. Neither – military commands always use NAICS 928110 

(National Security) 
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