HEADQUARTERS, MARCORLOGCOM
SAFETY REPRESENTATIVES MONTHLY MEETING
Minutes
16 Feb 2016

1. Meeting called to order - 0900

2. Attendance 
Present: Adj/Manpower, Company Office, Contracts, DMC-East, IE&S, LSMC, MMC, Ops Directorate, SBPO

Absent: C4, Command Suite, IG, ODO, Office of Counsel, P&R, WSMC 

3. Agenda Items

VPP Update  
· Safety Poster Contest
· Tasker 16034-7 Closed out 12 Feb
· Kathy and Ronnie available for “Safety Talks”

Safety Representative Training
· Covered safety representative responsibilities listed in MARCORLOGCOMO 5100.8A

Annual Review of Emergency Action Plans
· Tasker 16021-1 Emergency Action Plan (EAP) Annual Update, HQ LOGCOM CY16
· Close Out Date : 29 Feb 2016   

FY16 HQ Mishaps and Goals Chart
· Mishaps:
· No civilian OSHA recordable mishaps
· 1 Marine mishap reported
· On Duty:  Marine injured his hand loading a pallet
· *Reminder: Report Marine mishaps 24/7.
· Goals:
· IE&S will review and compare Alpha and WRRIT rosters against personnel listed in ESAMS. 
· Safety representatives or ESAMS administrator will be notified of discrepancies for corrective actions.

Federal Employees’ Compensation Act (FECA)
· Charge Back Year: Runs from June to July 
· HQ’s charge back cost is over $300,000.00   

101 Critical Days of Summer
· The upcoming 101 Critical Days of Summer stand down was discussed at the Executive Safety Council meeting
· IE&S asked for recommendations on events/presentations 
· IE&S  will provide the COS with top recommendation for approval/other guidance




Use of Appliances
· MCLBAO 11320.2F Fire Prevention and Protection Program cover the use of coffee makers, microwaves, etc. in administrative areas. 
· Past guidance from the Executive Deputy is that only Work Center Directors/Deputy Directors may have personal coffee makers/small refrigerators
· Recommendation: Until further guidance is received, personnel should request the use of personal appliance from their chain of command up to the Executive Deputy

Ergonomics
· Brief on a sedentary lifestyle
· Employees need to get up and move around; take micro breaks away from their work station

February Safety Briefs
· American Heart Month
· http://www.heart.org/HEARTORG/
· National Burn Awareness Week
· http://www.ameriburn.org/preventionBurnAwareness.php

Energy Conservation
· Reminder: Have employees….
· Turn off lights in rooms when not needed
· Turn off monitors, desk lights at the end of day
· Report energy conservation facility issues to IE&S

[bookmark: _GoBack]New Business
· CPR Training:  
· IE&S will look at scheduling CPR training @ October.
· Work centers may contact the Fire department to schedule their own training; need 12 attendees to have a class. 

4.  Next Month’s Safety Meeting:  15 Mar, McClintock Room. 0900.
 				
