HEADQUARTERS, MARCORLOGCOM
SAFETY REPRESENTATIVES MONTHLY MEETING MINUTES
19 Apr 2016

1. Meeting called to order - 0900

2. Attendance 
Present: Adj/Manpower, C4, Contracts, IE&S, LSMC, MMC, P&R, Ops Directorate, ODO, P&R, SBPO, WSMC 

Absent: Command Suite, Company Office, IG, Office of Counsel, 

3. Agenda Items

VPP Update  
· Best Practices magazine was passed out to all SRs present.  The magazine depicts best practices in a variety of situations in various industries.  LOGCOM is asked to share our best practices each year in the VPP annual self- assessment.  Our office solicits your input regarding this topic.  Please let us know if you have anyone to refer to us for the Electronic Wall of Fame – one of our many best practices!!
· 2016 Safety Poster Contest
· Entries open to all children between the ages of 5 and 12 years. Entrants must be related to a LOGCOM Headquarters Marine, Civilian Marine, or Contractor. 
· One entry per child. Age groups are 5 to 8 and 9 to 12 years.
· Dates:  Kickoff is 19 May, posters due to Kathy by COB 7 July, Awards Ceremony is 25 July at 1530.
· Continue to focus on traffic safety.
· Remind all personnel of 10 mph in the parking lots
· Both drivers and pedestrians need to pay attention
· June is National Safety Month.
· Contact Kathy Berry you have an idea you would like to promote by 4 May.  There are only 22 working days in June.  One per safety rep would ensure a successful safety showcase for the entire month.  Just submit the idea and IE&S will take it from there!  Thanks!!

Safety Representative Training
· Fire Warden Responsibilities. 
· Fire Warden responsibilities are addressed in Base Order 11320.2F: Fire Prevention and Protection Program
· Monthly fire warden inspections include: 
· Fire Extinguishers 
· Work center and hallway
· Emergency exit lights
· Housekeeping and checking for blocked exit routes
ESAMS
· Training: Duty tasks include the following training requirements:
· Duty Tasks 4004524:  Non Supervisor / General Employee
· Duty Tasks 4004523:  Supervisor (4 Hours)
· Duty Task 4005559:  Supervisor Safety Training – Refresher
· [bookmark: _GoBack]Training Compliance Summary: Discussed how to view the training compliance summary
· Summary shows compliance rate for duty tasks and employees that are delinquent in training 
· Training compliance will be addressed in the next quarterly safety inspection

101 Critical Days of Summer Safety Pause
· Safety pause will be conducted prior to Memorial Day
· Emphasis on off duty/recreational safety  
· Will be held in Multi-Purpose Room from 24-26 May
·  LOI will be sent out prior to safety pause


April Safety Briefs
· Distracted Driving Awareness Month
· http://www.nsc.org/learn/NSC-Initiatives/Pages/distracted-driving-awareness-month.aspx  

Energy Conservation
· Reminder: Have employees….
· Keep windows and exterior doors shut to prevent insects from coming in building and over use of the heating/cooling system
· Turn off lights in rooms when not needed
· Turn off monitors, desk lights at the end of day
· Report energy conservation facility issues to IE&S

4.  Next Month’s Safety Meeting:  17 May @0900, McClintock Room. 
 				
