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Ref A: http://www.logcom.usmc.mil/specialstaff/safety/reports.asp
Ref B: http://www.marines.mil/news/publications/Documents/MCO%20P5102.1B.pdf 
NEAR MISS AND MISHAP GENERAL REPORTING PROCESS





What is the issue?





NEAR MISS





MISHAP





HAZARDOUS CONDITON





Report issue to supervisor.





Submit Near Miss Report


MCLC Form 11401 (4-12)





Near miss is investigated to identify and abate hazards.  Lessons learned are disseminated accordingly.








All Done!!





Submit ANYMOUSE Form NAVMC 11509 to Safety office.





Submit Unsafe/Unhealthful Working Conditions Form NAVMAC 11401 Rev. 7-98 to   local Safety office.








Safety office required to inspect and report findings within 30 days of submittal- Imminent danger situations within 24hrs.  Receipt of & corrective action shall be posted within 35 days. Ref. NAVMC DIR 5100.8 Sec. 9006





Once the WESS worksheet has been received by your local safety office, all other reporting process will be updated, identifying mishap classification (A, B, or C) and kept in the Online OSHA 300 log in accordance with MCO P5102.1B. Records are used for trend analysis and abatement of possible future hazards.


Ref. A and B 








Happy?





Fax to CMC (SD) @ (703)-695-3231.  Anonymity will be preserved. 





If personnel injury or illness exists, submit Medical Referral


 Form OPNAV 5100/9 


Ref. A








All mishaps must be reported by supervisor and/or safety rep via phone and flash report to local safety office within 2hrs of occurrence or knowledge of.


Ref. A








No





Supervisor and/or safety rep shall submit all information from investigation and abatement to local safety office using provided WESS worksheet.


Ref. A  








  Yes














All Done!!




















